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external requirements Overseas Students 2018 (National Code)

(NC:1,2,3,6.5,8.2,8.5,8.16,9.1,9.2,)
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Competition and Consumer Act 2010

Australian Qualifications Framework (AQF)

Tertiary Education Quality and Standards Agency Act 2011 (TEQSA Act)
Education Services for Overseas Students Act 2000 (ESOS Act)
Related ASA Documents Quality Assurance Framework

Student Support Framework

Student Admissions Procedure

Recognition of Prior Learning Policy

Recognition of Prior Learning Procedure

Student Fees Charges and Refund Policy

Student Grievance Handling Policy

Student Grievance Handling Procedure

Formalisation of Enrolment Policy

Deferral, Suspension, and Cancellation Policy

Diversity and Equity Policy and Procedure

1. Purpose

The intent of this Policy is to set out the requirements for student admission at the Australian
School of Accounting (ASA) and to provide clarity, transparency, and consistency with respect to
admission requirements and processes.

This Policy has been developed to ensure that:

1. student admission into ASA is based on academic merit and/or demonstrated ability and
meeting course entry requirements;

2. all decisions relating to student admission are consistent; and
3. standard eligibility requirements are publicly available.
2. Scope

This Policy applies to applicants, prospective students, and all ASA staff.
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Principles
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This Policy is informed by ASA’s commitment to:

1. ensuring all applicants seeking to enroll are treated fairly and equitably; and

2. establishing open, fair, and transparent procedures for the admission and enrolment
process that are based on clearly defined entry criteria.

3. Admission to all courses is based on published entry criteria and availability. ASA may seek
to address and reduce the under-representation and/or disadvantage experienced by
identified groups through alternative admissions arrangements.

Definitions
Term Definition
admission The process of application, assessment, offer and acceptance to ASA.
applicant A person seeking to enrol in a course at ASA

application form

A form to apply to study at ASA.

assessment level

A rating given to countries by the Department of Home Affairs for student
visa applications based on degree of risk regarding compliance with
student visa criteria.

AQF Levels

AQF levels refer to the criteria required to demonstrate the achievement
of a qualification as per the Australian Qualifications Framework (AQF).
For example, Level 7 = Bachelor Degree, Level 9 = Master Degree.

Chief Executive Officer
(CEO)

The Chief Executive Officer is the highest organisational role for ASA and
performs the role of Principal as well as their other duties.

Country Education Profiles
(CEP)

Country Education Profiles (CEP) is an online recognition tool providing
guidance on the comparability of overseas qualifications to qualifications
on the AQF, lists of recognised institutions and information about
education systems for 126 countries.

credit

Formal recognition of an individual’s prior study and learning.

course

A structured and integrated program of education, usually consisting of a
sequence of units leading to the award of a qualification.

domestic applicant

A prospective student who is an Australian citizen, a New Zealand citizen
or the holder of an Australian Permanent Resident or Permanent
Humanitarian visa.

eCoE

Electronic confirmation of enrolment, generated through the Provider
Registration and International Student Management System (PRISMS). A
document issued as evidence of enrolment which contains information
about the provider, course and duration of study. It is provided to
students as verification of student status when applying for a study visa.

enrolment

The registration of a person with ASA for the purpose of undertaking a
course of study.

GCE A Levels

General Certificate of Education Advanced Level

IELTS

International English Language Testing System.

international applicant

A prospective student who does not have Australian or New Zealand
citizenship or full permanent resident status in Australia. It includes those
who have student visas, provisional residency, temporary residency and
bridging visas.

Letter of Offer (LOO) An official offer to a student for a place in a course.
PRISMS Provider Registration International Student Management System.
TOEFL Test of English as a Foreign Language.
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7.1

Policy Statement
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ASA is committed to ensuring fair, transparent, and equitable procedures for the admission and
enrolment of international students. To be eligible for selection to a course, an applicant must
meet Academic Entry requirements, GTE requirements (if relevant), and English language
requirements.

Academic Entry Requirements

Undergraduate Programs

Postgraduate Programs

Minimum Age

An applicant for admission to ASA undergraduate or postgraduate programs must be over 18 years of age
at the time of commencement, and satisfy at least one of the following academic admission requirements.

Successful completion of Year 12 or equivalent.
Refer to Appendix 1 for international equivalencies.

Successful completion of a bachelor’s degree from
an Australian higher education institution or
overseas equivalent. Students enrolling into
graduate programs, particularly in ICT programs,
require a bachelor’s degree from an Australian
higher education institution or overseas equivalent
in a discipline containing mathematics up to year
two level.

Satisfactory completion of an approved Tertiary
Preparation Program, Tertiary Orientation Program,
or a Foundation Year Program through an accredited
institution of higher education offered at Australian
Universities, TAFE Institutes or government
approved Registered Training Organisations (RTOs)

Successful completion of a Graduate Certificate or
Graduate Diploma from an Australian institution or
overseas equivalent

Satisfactory completion of one year of accredited
full-time study in a related discipline at a registered
Australian provider of tertiary education at
Certificate IV or higher level.

Equivalent prior learning including at least five
years relevant professional experience (within the
last ten years) that demonstrates potential to
pursue graduate programs.

GTE and Financial Requirements

International Students applying from offshore may be asked to undertake Genuine Temporary
Entrant (GTE) checks and financial checks. The GTE check is to ensure the student genuinely intends
to stay in Australia temporarily to complete their chosen course of study. GTE checks may also
include an interview with the student to determine their knowledge of study in Australia, their
obligations under a student visa, their knowledge of ASA, and the course they are planning to
undertake.

GTE Academic Criteria:

High School Qualifications — Must be within 12 month of ASA Course Commencement date.

English proficiency must be an IELTs score of 0.5 bands (or equivalent) higher than stated
English Requirements. Refer to the table on page 5.

Must have a minimum pass grade in 3 academic subjects in High School.

Only accept national governing examination result as these are verifiable
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7.2 Statement of Purpose (SOP) Guidelines
Within a Statement of Purpose (SOP) applicants must:
° show they have researched ASA, courses, fees, and campus location;
. specify why they have chosen that particular course at ASA;
. specify their desired career outcomes after completion of the ASA course; and
. indicate what incentives they have to return home after completing their studies.
7.3 Financial guidelines.
Students from countries of origin that are considered an Assessment Level 3, or countries that have
been a Level 3 within the last 6 months, will be asked to show proof of financial resources. Students
from lower-risk countries may also be asked to demonstrate financial resources if this is deemed
necessary by ASA management.
Applicants may be asked to show sufficient financial resources to cover:
° travel to Australia;
° the cost of living for 12 months;
° course fees; and
. schooling costs for school-ages dependents accompanying the student.
8. English Language Requirements
Applicants for admission to all courses at ASA are required to demonstrate and meet one of the
following minimum English Language Proficiency standards:
a. English is the applicant’s first language; or
b. Satisfactory completion of senior secondary, post-secondary, or a tertiary level qualification
in a country in which English is the primary official language, and in which English was the
sole medium of instruction; or
C. A pass grade or better in an English subject at Australian Year 12 level; or
d. Satisfactory completion of an English for Academic Purposes program at a NEAS quality
assured English Language Provider recognised by the Academic Board; or
e. Achieving the minimum program requirements in an approved English Language test within
two (2) years prior to commencement of study.
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Test Type Undergraduate Undergraduate with GTE | Postgraduate
Academic IELTS Overall 6.0, with no Overall 6.5, with no Overall 6.5, with no
band less than 5.5 band less than 5.5 band less than 6.0

PTE (Pearson Test 58 (with a min 60 in 58 (with a min 60 in
of English Academic Score of 50 reading, writing & reading, writing &
Academic) communication) communication)
TOEI.:L IBT (Test of 85 (with min 20 in each 85 (with min 20 in each
English as a 60 . .

. skill) skill)
Foreign Language)
CAE (Cambridge
English: Advanced
from Cambridge 169 176 176
ESOL)
Cambridge 169 176 176
Proficiency
Duolingo English
Test Overall score of 100 Overall score of 105 Overall score of 105

9. Alternative Admission

Domestic applicants who are 21 years of age or over who have not completed Year 12, or its
equivalent, may gain entry to a course by addressing one of the following entry requirements:

1. successful completion of a Special Tertiary Admissions Test administered by a tertiary
admissions centre; or

2. submission of a portfolio of prior and current academic and professional work.

Mature-aged entry applicants must also meet the English language entry requirements as outlines
in the table above.

Aboriginal and Torres Strait islanders who have completed a senior secondary certificate and who
do not meet the published admissions standards for a program can apply for admission through a
recommendation of the CEOQ. Admission via the CEQ’s recommendation is conditional on the
student gaining a minimum ATAR of 65 for entry into Accounting and 55 for entry into Bachelor of
Business (Technology Management).

9.1 Approved Articulation Arrangements

Applicants may be allowed direct entry through an approved articulation agreement. Articulation
agreements provide a pathway between a completed qualification at an external institution and a
qualification at ASA, enabling students to progress via a defined pathway. The agreement may
provide credit into an ASA qualification or may establish eligibility for admission only.

Articulation agreements must be approved by the Academic Dean with regular reports provided
to the Academic Board, detailing the performance and monitoring of the associated students. Any
performance-related issues are addressed with the external institution immediately. Exit clauses
are activated in the absence of an improvement in performance following the implementation of
tailored intervention strategies.
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10. Monitoring of Entry Requirements

The above Entry Requirements will be monitored to ensure that students’ progress in their
course, and that students are equipped with the appropriate Academic and English language
levels at the time of admission to succeed in their units. These aspects will be monitored for
impact on student progression and attrition rates at the Institute:

. If students are granted the appropriate number/level of advanced standing (refer to the
Recognition of Prior Learning Policy),

. If students are undertaking appropriate related pathways (prior study) as their entry
requirement (pertaining to academic and English language),

. If students are undertaking English language at suitably qualified ELICOS institutions,

. If students are sourced from quality agents who can assess the suitability of genuine
students to undertake Bachelor level courses,

. If students have relevant backgrounds (e.g. prior study), and

. Any other criteria which may affect the ability of the student to succeed at and complete
their course at ASA.

The findings of these monitoring activities will be presented to the Academic Board and will be
used to inform admission criteria.

11. Complaints and Appeals

An applicant may appeal against a decision made under this Policy and Procedure. Appeals must
be made as prescribed in the appeals process outlined in the Student Grievance Handling and
Resolution Policy and Procedure.

12. Offer of Enrolment

1. All applicants who apply for admission to ASA will be sent an email notifying them of the
outcome of their application. Applicants who are unsuccessful will be provided with reasons
for the decision. Each applicant who satisfies the admission criteria will be offered a place via
a Written Agreement, known also as a Letter of Offer.

2. The Letter of Offer is a binding contract outlining the rights and responsibilities of both ASA
and the student. This includes information on what happens in the event a course is not
delivered by ASA; the process through which refunds of course fees are determined; the
procedure to follow when submitting grievances, complaints and appeals; and other
information of relevance to the student’s success.

3. The Letter of Offer must be signed by the applicant prior to or at the same time course fees
are paid. ASA will not accept any payment prior to having received a signed agreement and all
required documentation.

4. For applicants applying for an Overseas Student Visa, once ASA receives a signed acceptance
of the Letter of Offer, evidence of any conditions provided, and payment of course fees, a CoE
is created in PRISMS (the reporting system for the Department of Home Affairs). The CoE is
then issued to the student for visa application purposes.

5. International applicants who are made a Letter of Offer based on their international student
status may not change that status upon gaining residency until the following quadmester of
study.

6. More information regarding offers of enrolment can be found on ASA’s website.
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13. Relevant HESFs

This Policy and the associated Procedure comply with the Higher Education Standards Framework
(Threshold Standards) 2021. The following are relevant excerpts and specify that:

Standard 1.1 Admission

1. Admissions policies, requirements and procedures are documented, are applied fairly and
consistently, and are designed to ensure that admitted students have the academic
preparation and proficiency in English needed to participate in their intended study, and no
known limitations that would be expected to impede their progression and completion.

2. The admissions process ensures that, prior to enrolment and before fees are accepted,
students are informed of their rights and obligations, including:
a. all charges associated with their proposed studies as known at the time and advice
on the potential for changes in charges during their studies
b. policies, arrangements and potential eligibility for credit for prior learning, and
C. policies on changes to or withdrawal from offers, acceptance and enrolment, tuition
protection and refunds of charges.
3. Admission and other contractual arrangements with students, or where legally required,

with their parent or guardian, are in writing and include any particular conditions of
enrolment and participation for undertaking particular courses of study that may not apply
to other courses more generally, such as health requirements for students undertaking
clinical work, requirements for security checks, particular language requirements and
particular requirements of work placements.

Standard 2.2 Diversity and Equity

1. Institutional policies, practices and approaches to teaching and learning are designed to
accommodate student diversity, including the under-representation and/or disadvantage
experienced by identified groups, and create equivalent opportunities for academic success
regardless of students’ backgrounds.

2. Specific consideration is given to the recruitment, admission, participation and completion
of Aboriginal and Torres Strait Islander peoples. [...]

Standard 2.4 Student Grievances and Complaints

1. Current and prospective students have access to mechanisms that are capable of resolving
grievances about any aspect of their experience with the higher education provider, its
agents or related parties. [...]

Standard 5.3 Monitoring, Review and Improvement [...]

7. The results of regular interim monitoring, comprehensive reviews, external referencing and
student feedback are used to mitigate future risks to the quality of the education provided
and to guide and evaluate improvements, including the use of data on student progress and
success to inform admission criteria and approaches to course design, teaching, supervision,
learning and academic support.

Standard 7.1 Representation

1. Representation of the higher education provider, its educational offerings and charges,
whether directly or through agents or other parties, is accurate and not misleading.

[.]

5 Representations, whether expressed or implied, about the outcomes associated with

undertaking a course of study, eligibility for acceptance into another course of study,

employment outcomes or possible migration outcomes are not false or misleading.
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Standard 7.2 Information for Prospective and Current Students

1. Accurate, relevant and timely information for students is publicly available and accessible,
including access for students with special needs, to enable informed decision making about
educational offerings and experiences.

2. Information for students is available prior to acceptance of an offer, written in plain English
where practicable, accompanied by an explanation of any technical or specialised terms,
and includes:

a. information to assist in decisions about courses or units of study, including the course
design, prerequisites, assumed knowledge, when and where courses/units are
offered, application dates, arrangements for recognition of prior learning, standing
credit transfer arrangements, pathways to employment and eligibility for registration
to practise where applicable

b. information to assist in planning for and participation in educational and other
activities, including contact points, advice about orientation and induction, delivery
arrangements, technical requirements for access to IT systems for online activities,
timetables, access to learning resources, avenues to participate in decision making
and opportunities to participate in student representative bodies

C. information to outline the obligations of students and their liabilities to the higher
education provider including expected standards of behaviour, financial obligations
to the higher education provider, critical deadlines, policies for deferral, change of
preference/enrolment and leave of absence, particular obligations of international
students, disciplinary procedures, misconduct and grounds for suspension or
exclusion

d. information to give access to current academic governance policies and requirements
including admission, recognition of prior learning, transition, progression,
assessment, grading, completion, qualifications, appeals, academic integrity, equity
and diversity, intellectual property and withdrawal from or cancellation of enrolment

e. information to facilitate access to services and support including the types of services
available such as educational resources including English language support, personal
support services, cultural support and ancillary services, hours of availability, how to
access services and emergency contact details where applicable

f. information to assist in resolution of grievances, including an explanation of
processes for resolution of grievances and complaints and internal and external
appeals processes, guidance on how to participate in the processes and sources of
assistance including advocacy, and

g. information to assist international students studying in Australia if applicable,
including indicative costs of living and studying in Australia, accommodation options,
arrangements for health care and, where applicable, schooling obligations related to
school-aged dependants (including the possibility that school fees may be incurred).

3. There are policies and processes that ensure information and advice given to international
students holding or applying for an Australian student visa and decisions taken in relation
to such students meet statutory requirements. [...]
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This Policy has been reviewed and approved by the Australian School of Accounting Academic

Board as at November 2023 and is reviewed every three years.

The Policy, with associated procedure, are published and available on the Australian School of
Accounting website https://www.asahe.edu.au/policies-and-forms/.

Change and Version Control
Version Authored by Brief Description of the changes Date Effective
Approved: Date:
2023.1 Director Updated policy to include HESF 20/11/2023 18/12/2023
International references, and annual review
Recruitment
Previous version archived. New Policy code and numbering system implemented.
5.0 Academic Board Approval
4.0 New course accreditation
3.0 Academic Board Approval
2.0 Academic Board Approval
Governance restructure
1.0 Academic Board review
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Appendix 1 — ASA Undergraduate Academic Requirements

Country Entry Requirement

China Successful completion of Senior Middle 3 (Gao San) with a 70% average

India Successful completion of Higher Secondary Certificate (10+2) with a 55% average in
4 academic subjects

Nepal Successful completion of Higher Secondary Certificate (10+2) with a 55% average in
4 academic subjects

Pakistan Successful completion of Higher Secondary Certificate (10+2) with a 55% average in
4 academic subjects

Philippines Successful completion of Higher Secondary Diploma with a 60% average

Vietnam Successful completion of Higher Secondary Diploma (10+2) with a minimum score
of 6.5
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